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CSIS CHARITY FUND:  TRUSTEE RECRUITMENT APPLICATION FORM - 2024
Thank you for your interest in becoming a Trustee; information about the charity is available at: https://www.csischarityfund.org
Please complete this form and send it by email, together with a short CV (no more than two pages), to 

Kevin Holliday, the Charity’s Company Secretary, at: secretary@csischarityfund.org
If you’d like to know more before deciding to apply, please also email Kevin at the above address, who will arrange for you to talk to one of our current Trustees as appropriate.

The closing date for applications is 22 March 2024
	Name
	

	Address
	

	Phone 
	

	Email
	


Please rate 1-4 (1= no experience/knowledge at all, 4 = lots of experience/knowledge)
	Skill/Expertise/Knowledge
	1-4
	Skill/Expertise/Knowledge
	1-4

	Board experience
	
	Accountancy/Audit
	

	Charity management/administration – direct experience
	
	Budget setting and financial control
	

	Grant giving organisation experience
	
	Strategic planning 
	

	Welfare case work - direct experience
	
	Risk management
	

	Communications /marketing/social media/website
	
	Investment oversight 
	

	Promoting partnership working
	
	Project planning, evaluation and monitoring
	

	Good Governance principles/charity law (e.g. understanding of importance of proper use of funds/due diligence etc)
	
	Employment law and practice – direct experience
	


	What are your reasons for wanting to be a Trustee and your particular interest in the CSIS Charity Fund?

	


	How do you feel you could make a difference to the work of the Charity? For instance, do you have specific skills, experience, background or interests that could enable you to make a tangible contribution to our work?


	


Trustee Meetings

We hold four regular Trustee meetings each year.  These are held in central London, starting at 11.30am and finishing in the early afternoon.  Additionally, we may from time to time hold extra face-to-face meetings, as well as having various sub-committees which normally meet on-line, i.e. via Teams or Zoom. 

We are always keen to have Trustees on the board who are still in full time work.  However, if that applies to you, please confirm that you have discussed your possible involvement with the charity with your employer before you apply to ensure that they will be content for you to take the necessary time away.  
We understand and accept that Trustees may not be able to attend all of the meetings during the year, or may have to arrive late or leave early.  However, it is difficult to make a full contribution if you cannot attend most of the meetings for most of the time.  
References
We are not asking for references at this stage but may do so later in the recruitment process.
Next Steps
Face-to-face interviews will be held with shortlisted applicants in London on mutually convenient dates; those selected will be offered the opportunity to sit in on a future Trustee meeting as an observer before accepting appointment.  
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